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Filing Guidelines on the
Standard Contract for the Cross-boundary Flow of Personal Information
in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)
(Applicable to the Hong Kong Special Administrative Region)

-~ 55

A. Introduction
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To foster the safe and orderly cross-boundary flow of data within the Guangdong-
Hong Kong-Macao Greater Bay Area, the Innovation, Technology and Industry
Bureau and the Cyberspace Administration of China signed the “Memorandum
of Understanding on Facilitating Cross-boundary Data Flow within the
Guangdong-Hong Kong-Macao Greater Bay Area” (“the Memorandum™) in
Beijing in June 2023 to jointly promote cross-boundary data flow within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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The “Standard Contract for the Cross-boundary Flow of Personal Information in
the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)”
(“the GBA Standard Contract™) is a facilitation measure under the Memorandum
to promote the cross-boundary flow of personal information within the
Guangdong-Hong Kong-Macao Greater Bay Area.
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https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
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Filing Guidelines on the GBA Standard Contract (Applicable to HKSAR)

This Filing Guidelines is formulated to provide guidance for personal information
processors and recipients to conduct the filing procedures under the GBA
Standard Contract according to the “Implementation Guidelines for Standard
Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)” (hereinafter
referred to as “Implementation Guidelines of GBA Standard Contract”). The
definition of terms in the GBA Standard Contract shall also apply to this Filing
Guidelines.
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This Filing Guidelines applies to the Hong Kong contracting parties under the
GBA Standard Contract, regardless of whether they are the personal
information processor or recipient under the GBA Standard Contract.

=~ BEFARRE
B. Filing Method and Process
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The personal information processor and recipient of Hong Kong shall conduct the
filing procedures with the Office of the Government Chief Information Officer
(“OGCI0”) within 10 working days from the effective date (the signing date) of
the GBA Standard Contract.

(1) CHHE3E Submission of Documents
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The personal information processor or recipient of Hong Kong (applicant) shall
submit the following documents to OGCIO for filing:

® LEAERN B IE SRR

Photocopy of Identity proof of the legal representatives


https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
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GBA Standard Contract (Traditional Chinese or Simplified Chinese
version) (see Template at Annex I of Implementation Guidelines of GBA
Standard Contract)

® &inth GGuAN (R XAndE & Atz gl) M 2)
Undertaking (see Template at Annex Il of Implementation Guidelines of
GBA Standard Contract)

FHIRSCAF ZER LR S (2) I

Please refer to Point (2) below for requirements of the corresponding documents.
(2) %R WAFER Requirements of Filing Documents

SR Document
1 CUE %2 Jr 2B ) (RIS X | Completed “Form for Filing the
(NHL. T M A[E B E1gy | Standard Contract for the Cross-

AT &EEk boundary Flow of Personal
Information in the Guangdong-
(A% EIEHE (R ) Hong Kong-Macao Greater Bay

Area (Mainland, Hong Kong)”,
with signature or company chop

(Refer to Annex of this Filing

Guidelines)
2 BT N G A E B SO Identity proof of the legal
representatives
2.1 &EHTFHH. 2.1 Applicable to organisation:
® 5V BT B 4N F) VE I B ® Copy of the Dbusiness
BB TR (s A registration certificate or the
/

S B certificate of incorporation
L . _ (stamped with company chop);
® RIEAURKRIZA IR and
UEBAZIERIA O A7 | @  Certified true copy of the
B9 documentary proof of the
authorised representative of
the company (stamped with
company chop)



https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf
https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
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https://www.ogcio.gov.hk/en/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_en.pdf

BERABX (Wi, B8 MMNEEERRSIGESREREE CGEHTHBR T
Filing Guidelines on the GBA Standard Contract (Applicable to HKSAR)

SR

Document
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2.2 Applicable to individual:

® (Certified true copy of the
applicant’s identity proof; and

® Copy of the business
registration certificate or the
certificate of incorporation
(stamped with company chop)
OR certified true copy of a
valid address proof issued
within the last 3 months

CAF BB AEX (k.
BB DNE BB RS
Al A

(ZE AR Bl g A v ST hiR)

Signed original copy of the
Standard Contract for the Cross-
boundary Flow of Personal
Information in the Guangdong-
Hong Kong-Macao Greater Bay
Area (Mainland, Hong Kong)
(Traditional Chinese or Simplified
Chinese version)

LA BN 22 = BV & R R 3
JE A

Original copy of the undertaking
with signature or company chop

(3) #2702 Submission Method:

HAE N LR 3% 5% 5 U7 A3 58 R SCfF , IFEE SR B [ EHBIRK
BX (A, FiE) DNEEEBSRabsES RS R3] .

[EHEAEX (R, &) PMAERBERIRES FSRXH ]
H : FBREIITEXEBN BURE AR SBEIAAE
Mk ABEKWEREET 3 5ES AR 12 #%

The personal information processor or recipient of Hong Kong (applicant) shall
submit the aforesaid documents by post or in person and mark “Filing Documents
for the Standard Contract for the Cross-boundary Flow of Personal Information
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Filing Guidelines on the GBA Standard Contract (Applicable to HKSAR)

in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)” on the envelope.

“Filing Documents for the Standard Contract for the

Cross-boundary Flow of Personal Information in the Guangdong-Hong

Kong-Macao Greater Bay Area (Mainland, Hong Kong)”

To: Office of the Government Chief Information Officer,
Hong Kong Special Administrative Region Government

Address: 12/F, Treasury Building, No. 3 Tonkin Street West,

Cheung Sha Wan, Kowloon

(4) AR AR R Document Check and Notification of Filing

Results

o MAMEEAFE K HIF

Application by the personal information processor

PR R N B BALHE S R 10 A TAER W, K
B R EH/ %G, IS % RERIN N E B K
FT . INTREA TR, DAE BB N 2AE 10 DS TEH
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Upon the receipt of filing documents from the personal information
processor, OGCIO will check the completeness of the filing documents,
and issue a filing reference number to the personal information processor
that fulfilled the filing requirements within 10 working days. If there is
a need to supplement, the personal information processor shall provide
the supplementary documents upon request within 10 working days.
For overdue supplement of filing documents, the filing procedure will be
terminated.

o BITTHIHIE
Application by the recipient

FRMPIENE % R SCHFE R 10 A TAEH R B SO R e & %
2, R RIS R A% S AR B AN . AN TR EAN SR SR, BT
RLEAE 10 D TAEH AR e 5835 30 RANS ORI, B2
FHRG AT AL AR IR & B
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Filing Guidelines on the GBA Standard Contract (Applicable to HKSAR)

Upon the receipt and checking the completeness of filing documents,
OGCIO will issue acknowledgement to the recipient within 10 working
days. If there is a need to supplement, the personal information processor
shall provide the supplementary documents upon request within 10
working days. For overdue supplement of filing documents, the filing
procedure can be terminated.

=~ EEEW
C. Points to Note

(1)

(2)

(3)
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If there are any changes to the cross-boundary transfers of personal
information in terms of the purpose, scope, categories, means, or the
recipient’s use and means of personal information processing, or the
retention period is extended, or there are any other circumstances that
affect or may affect the rights and interests in relation to personal
information, the personal information processer shall conduct a
personal information protection impact assessment afresh, enter into a
supplemental agreement or a new GBA Standard Contract, and conduct
the corresponding filing procedures.

NNAB BAL IR R AR B 200 Fr iR A8 SO B S A BT $RAT
RO, & SRR, IJHRIZIE M PIE R T .
Personal information processors and recipients shall be responsible for
the authenticity of the documents submitted. If false documents are
submitted, the filing reference number will be cancelled and the
applicant shall be subject to legal consequences in accordance with the
laws.

DB DRAT RS TG B I3 R 55, A N 5 B DR P T B 328 oty 2480
AP B BT o AT ART oA A ZEAS a2 R B PR HIS 328 it K AN S IR 346 22
KIp e, s mEFEIEARYE (EECE %51 1F A3,

For effective and timely delivery of mail, all senders are required to
ensure that their posted mail items are affixed with sufficient postage.

6
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Mail items bearing insufficient postage will not reach this office and
will be handled by the Hongkong Post in accordance with the Post
Office Ordinance.

z ~ i)
D. Enquiry

WE AW, TR

iri . bascc@oqgcio.gov.hk
For enquiries, please email to: gbascc@ogcio.gov

202444 H
April 2024
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Annex

HIHZS S
Application Reference no.:  (FHEFIIFAHIIAE For OGCIO internal use)

(EBHERABX (. B PANERERRMMNESR) &558K

Form for Filing the Standard Contract for the Cross-boundary Flow of
Personal Information in the Guangdong-Hong Kong-Macao Greater Bay
Area (Mainland, Hong Kong)

FiEE 40 Notes to Applicant:
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Please read the Implementation Guidelines for the Standard Contract for the Cross-boundary

Flow of Personal Information in the Guangdong-Hong Kong-Macao Greater Bay Area

(Mainland, Hong Kong) before completing this form.

o . HEAWH

(A) Applicant Particulars

[an e T~ LUE N BIA A SCHE, 755 (1) &(3);w LA AR 4 CHE, 55 (2) &(3). ]
[For application by a body corporate, please complete (1) and (3); otherwise, please complete
(2) and (3).]

1. HFEEATHBEARE - DUEANREE X HE

Hong Kong Contracting Party Applicant Particulars - for application by
a body corporate

BB
Hong Kong

(1) | WLt O A5 B A3 Personal information processor
Role of the organisation: | O #2475 Recipient

(2) | M4 K-

Name of the organisation:
(F30)
(English)

(30
(Chinese)

RRA Version: 04/2024(1) F-1


https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
https://www.ogcio.gov.hk/sc/our_work/business/cross-boundary_data_flow/doc/gbascc00_gn_scc_sc.pdf
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

HEWBELT
Hong Kong
(3) | AFFEMFH / O A#REMF:
[GRIACATR=Z LT Company registration no.:

Company registration no. /
Business registration no: A | O &ML & 10515
Business registration no:

(4) | Wikttt

Organisation address:

(5) | FRIAUENLES O Je4: Mr O /NH Miss
Name of the authorised O KK Mrs O %+ Ms
representative: »

()
(English)

(30
(Chinese)

(6) | KEARENGHIEH | O BFHEFDUE 5.

A Hong Kong Identity Card no.:
Identity proof of the

authorised representative: | O #' /&5 f.
Passport no:

(7) | FERAAE NI :
Title of the authorised
representative:

(8) | HREE NAFK: O JeA: Mr O /INH Miss
Name of the contact O KK Mrs O %4 Ms
person: A

(F20)
(English)

(30
(Chinese)

(9) | Bregg NBRA:
Title of the contact
person:

(10) | HIf 505 I HK: (852)
Phone No.:

RRA Version: 04/2024(1) F-2
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

EE-GLTT
Hong Kong
(11) | FEHRHAE
Email Address:
(12) | A HsIE AL
Correspondence Address
in Hong Kong:

CIFNE L IZZIN Please tick the appropriate item

2. BBEATTHIEARE

- U ABMBEIH S I N B HE

Hong Kong Contracting Party Applicant Particulars - for application by

an individual or a sole proprietor

HEGLTT
Hong Kong

(1) | AN/ WL A O M AfE R4 E Personal information processor
Role of the applicant /| O Y& Recipient
organisation:

(2) | G / B AEFR: O &4 Mr O /INH Miss
Name of the applicant /| O &K Mrs O %4 Ms
organisation: O #HL# Organisation

(B30
(English)

(30
(Chinese)

(3) | HiE NS IR A O &S IESY:

Identity proof of the Hong Kong Identity Card no.:
applicant:

O 55,

Passport no:

(4) | BN / Bl
Address of the applicant /
organisation:

(5) | EMLEIL TS
Business registration no.:

RS Version: 04/2024(1)
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

HHEATT
Hong Kong

(& T g 1A
applicable where applicant
is a sole proprietor)

(6) | HLIEFHD: it HK: (852)
Phone No.:

(7) | FLEEHAE:

Email Address:

(8) | Tk THIMIL:
Correspondence Address
in Hong Kong:

" IF AL A E I Please tick the appropriate item

3. AMEATTHHR

Mainland Contracting Party Particulars

WHL & 2977
Mainland
(1) | HIEN / WL AR O &4 Mr O /NH Miss
Name of the applicant /| O &K Mrs O %4 Ms
organisation: O HL# Organisation
(Z30)
(English)
(30
(Chinese)

RRA Version: 04/2024(1) F-4
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-

Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

FH

(B) Declaration

0

AN/ B E e B IF sy (BRI (A, F) DAERE
B s bR R SE R 51 ) S SC i) 28 S a5, T H A28 AN 7 1) S R
KIBX LMY HLRBE N NSRS SRR ANE R . AN/ HIEEH,
AR (R —IF AT R S AN AZ B HARAR 530D s i BRI D LSk
IR R e 8. AN/ WU ST P iE T & B S

[ / My organisation fully understand and will observe the relevant filing
conditions and the Implementation Guidelines on Standard Contract for the
Cross-boundary Flow of Personal Information in the Guangdong-Hong Kong-
Macao Greater Bay Area (Mainland, Hong Kong), and I/ we also acknowledge
that the personal information across the boundary shall not be given to any
organisation or individual beyond the Guangdong-Hong Kong-Macao Greater
Bay Area (Mainland, Hong Kong). 1 / My organisation declare that the
information provided in this application form (including all the related
documents submitted together with the application / other documents
subsequently submitted) is true, accurate and complete. 1/ My organisation
shall comply with the laws in Hong Kong.

T IF W GG I Please tick the appropriate item

AT
Company chop:
C& AT BENA /B NEER AL CHTE

Applicable where applicant is a sole

proprietor or a body corporate)

HAF N / HUSREEPURER N2

Signature of the applicant / authorised

representative of the applying

organisation:

HH#i Date (dd/mm/yyyy):

RRA Version: 04/2024(1) F-5
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-

135 ~

Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

P AR

(C) Checklist of Supporting Documents

2 4H 2%
el

LA UEBH S

The following supporting documents are required for submission:

O

Fe Mk B R UE B A B ENHE R B BEEREIA Ond A s R dnbihsias
N T IENBIURA SCHRE)
Copy of the business registration certificate or certificate of incorporation (with

company chop) (if the applicant is a sole proprietor / body corporate)

PAEZ A B RBNE BIZIERIA O As ETED  (nbliz ARk 4
SR
Certified true copy of the documentary proof of the authorised representative to

represent the company (with company chop) (if the applicant is a body corporate)

HE N & 0k B SO B BT R SAZAERIA CanBAAS N/ M s N4 SCHE)D
Certified true copy of the applicant’s identity proof (if the applicant is an individual or

a sole proprietor)

=AW A R EE R B R B DR SRR A CnBAAS A4 SCHE)D
Certified true copy of a valid address proof issued within the last 3 months (if the

applicant is an individual or a sole proprietor)

CF N EBEAEX (N, & DNE RS ahbr e & F R4

Signed original copy of the Standard Contract for the Cross-boundary Flow of Personal
Information in the Guangdong-Hong Kong-Macao Greater Bay Area (Mainland, Hong
Kong)

OB BN a5 A B BN R PR ClnbR 2B N /1B NBIR AL ORI
Original copy of the undertaking with signature or company chop (if the applicant is a
sole proprietor / body corporate)

CL28 8 BN i 24 ] BB A A RAR S5 F

Original copy of this form with signature or company chop

RRA Version: 04/2024(1) F-6
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Form for Filing the Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong)

BEAN NZELE B Declaration for Collection of Personal Information:

RFEAE AR NGRS I (BRI (N, &) DG RS shtr e
FED) R BHEEABERE FHBUT 5RO A = I REE BEE D A BT
-

The personal information provided in this form will be used for the Filing Process for the
Standard Contract for the Cross-boundary Flow of Personal Information in the Guangdong-
Hong Kong-Macao Greater Bay Area (Mainland, Hong Kong). Applicants have a right to
request access to their personal information held by the Office of the Government Chief

Information Officer.

A Version: 04/2024(1) .7



